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“his Notice Expires 1 February 1904 


SOOEBRIGSUD SUS POR 


i. ‘the increased attcntion which his been given tc the prepar- 
ation and submission of Fitness Reports since the recent adoption of 
the new format is bringing about . general improvement in this area. 
Towever, there are still frequent instences when a promotion is rec- 
ouuended tor an employee on whom there is no current Fitness Report. 

-. FKitness Reports are the supervisor's orincipel means for 
documenting in the officiul record his ectimite of an employee's per- 
“ormunce and value. They orc of particular signiticance in the com- 
Garautive appraisals of indivicuais wao are recommended for promotion. 

Tn the future. therefore. the Director of Persennel will 
not process u recomicniation j'cr promotion in the abseme of (a) the 
fast “itness Report scheduled in uccort.ance with [ (ob) a STATINTL 
currently executed Fitness neport. 


“OR THE DIRECTOR OF CENIRAL INTSLLIGENCE: 


L. KF. dTTE 
Yeputy Director 
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